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BY-LAW 2023/__

BEING A BY-LAW TO GOVERN THE PROCEEDING OF THE COUNCIL OF THE
CORPORATION OF THE MUNICIPALITY OF WEST NIPISSING

WHEREAS, The Ontario Municipal Act, 2001, authorizes the Council of every municipality to pass By-laws for
governing the proceedings of its Council, the conduct of its Members and the calling of meetings; and

WHEREAS Section 238 (2) further indicates that every municipality and local board shall pass a procedure By-law
for governing the calling, place and proceedings of meetings; and

WHEREAS, The Council of The Corporation of The Municipality of West Nipissing considers it advisable to pass
such a By-law; and

WHEREAS, The Council shall also follow the regulations as set out within the Municipal Conflict of Interest Act;
and the parliamentary authority of “Robert’s Rules of Order”, latest edition,

BE IT THEREFORE RESOLVED THAT THE COUNCIL OF THE MUNICIPALITY OF WEST NIPISSING ENACT AS
FOLLOWS:

ARTICLE 1 - SHORT TITLE

1. SHORT TITLE

This By-law may be referred to as the “Procedural By-law” or the “Rules of Procedure”.

ARTICLE 2 - INTERPRETATION

2. DEFINITIONS
2.1 Act— Means the Municipal Act, 2001, as amended from time to time.

2.2 Deputy Mayor — Means the Member of Council appointed by By-law to act from time to time in the place
and stead of the Mayor.

2.3 Ad Hoc Committee — Means a Special Purpose Committee of limited duration, created by Council to inquire
into and report on a particular matter or concern and which dissolves automatically upon submitting its
final report unless otherwise directed by Council.

2.4 Agenda — Means the order in which business is taken up within a meeting.

2.5 Assembly — Means a group of elected people gathered together in one place fora common purpose to
make laws or decisions for the Municipality of West Nipissing.

2.6 Chair — Means the Mayor or Acting Mayor or Presiding Officer or Chairman at ameeting.

2.7 Chief Administrative Officer — Means the Chief Administrative Officer of The Municipality of West Nipissing,
designated by By-law and as referred to under Section 229 of The Municipal Act.

2.8 Clerk —Means the Clerk of The Municipality of West Nipissing, appointed by By-law and as referred to under
Section 228 of The Municipal Act.

2.9 Closed Meeting — Means a meeting of the Council or Committee, which is not opened to the public and
which is provided for under Section 239(2)(3),(3.1) of The Municipal Act. See Item 4.13.

2.10 Committee — Means any advisory or other committee, subcommittee or similar entity appointed by the
Council of The Municipality of West Nipissing.

2.11 Committee Chair — Means the Chair of a Committee of the Whole Committee or Advisory or Special
Committee appointed by Council.

2.12 Committee of the Whole means a meeting where all members of Council are invited to discuss specific
matters in greater detail. Its purpose is to allow all members of Council an opportunity to engage in
informal discussion on ideas and proposals which may eventually result in a recommendation to Council.
Items for discussion will be divided into committee categories which shall include, but not be limited to,
General Government, Community Services, Public Works, Planning, Emergency Measures and Public Safety,
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2.13
2.14

2.15

2.16

2.17

2.18

2.19

2.20

2.21

2.22

2.23

2.24
2.25

2.26
2.27
2.28

2.29

2.30

231

2.32
2.33
2.34

2.35

Environmental, Sewer and Water and Social Services and Health and Economic Development.
Consent Agenda — means an Agenda which groups routine business into a single Agenda item.

Consent Items Resolution — Means a Resolution, which allows a grouping of items on an Agenda, which do
not require discussion or debate, and to be dealt with under one resolution of Council.

Council — Means the Council of the Corporation of The Municipality of West Nipissing which was elected by
registered voters or who has/have been appointed by virtue of avacancy.

Council Chamber — Means the Council Chamber located in the Municipal office at 225 Holditch Street,
Sturgeon Falls, Ontario.

Days — Means consecutive days of a week, taking into account working days, Monday to Friday and
weekend days, Saturday and Sunday.

Debate — Means a discussion to put forth reasons for or against, in which adifference of opinion is
expressed.

Hours — Means consecutive hours, that follow each other, during the course of 24 hours in a seven-day
period.

Local Board — Means a municipal service board, public library board, board of health, cemetery board,
police services board, or any other board, commission, committee, body or local authority established or
exercising any power under any Act with respect to the affairs or purposes of one or more municipalities,
excluding a school board and a conservation authority.

Majority — Means “more than half”; meaning more than half of the votes cast by persons entitled to vote,
excluding abstentions, at a regular or properly called meeting. For example, if 5 votes are cast, a majority
(more than 2 %) is 3.

Mayor — Means the Head of Council and Chief Executive Officer of The Corporation of the Municipality of
West Nipissing or the Deputy Mayor in his/her absence.

Meeting — Means any regular, special or other meeting of a Council, of a local board or of a committee of

either of them, where:

(a) aquorum of members is present, and

(b) members discuss or otherwise deal with any matter in a way that materially advances the business
or decision-making of the Council, local board or committee.

Member — Means a Member of The Council of The Municipality of West Nipissing.

Minister — Means the Minister of Municipal Affairs and Housing for the Province of Ontario or any other
ministry of the Province of Ontario who may become responsible for overseeing the affairs of municipalities
in the Province of Ontario.

Municipal Office — Means the Municipal office located at 225 Holditch Street, Sturgeon Falls, Ontario.
Municipality — Means the Corporation of the Municipality of West Nipissing.

Notice of Motion — Means a written notice, including the names of the mover and seconder, advising
Council that the motion described therein is to be brought at the next meeting of Council.

Personal Privilege — Means the raising of a question, which concerns a Member of Council, or the Council
collectively, when a Member believes that their rights, immunities or integrity or the rights, immunities or
integrity of the Council as a whole have been disputed or questioned.

Point of Information — Means a request directed to the Mayor or through the Mayor to another Member or
to Members of Administration for information relevant to the business at hand, but not related to a point of
procedure.

Point of Order — Means a matter that a Member considers to be a departure from or contravention of the
rules, procedures or generally accepted practices of Council.

Position or opinion — Means something believed or accepted as true by aperson.
Presiding Member — Means the Mayor or Deputy Mayor or Chair of the meeting.

Question of Privilege — Means a matter that a Member considers to question their integrity or the integrity
of Council, which relates to the rights and privileges of the Assembly or any of its Members to be brought
up for possible immediate consideration because of its urgency.

Quorum — Means a majority of Members of Council or Committee present at the meeting for business to be
validly transacted.
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2.36 Recorded Vote — Means the recording of the name and vote of every Member voting on any matter or
question.

2.37 Resolution — Means a formal determination made by the Council or a Committee on the basis of a motion
or resolution, duly placed before a regularly constituted meeting of the Council or a Committee for debate
and decision, and duly passed.

2.38 Rule or Rules of Procedure — Means the rules and special rules and regulations as provided for within this
Procedural By-law.

2.39 Special Committee — Means a Special or Ad Hoc Committees of the Council of The Municipality of West
Nipissing, where one or more Members of the Council may participate, but not all Members of the Council,
as well as the appointment of non-Members and who assemble to discuss a particular subject matter of
interest to the Council.

2.40 Time — Means that the “Time Act” shall govern the time within this Procedural By-law.

2.41 Two-Thirds Vote — Means that a motion of 2/3’s of Members present and voting should be required and
where the votes cast are in the Affirmative — meaning that the affirmative votes are at least twice the
negative votes. (see 3.2).

ARTICLE 3 - GENERAL PROVISIONS

3.1 SUSPENSION — RULES REGULATIONS — APPLICABLE-TWO-THIRDS VOTE

The rules and regulations contained within this By-law shall be observed in all proceedings of the Council and
shall be the rules and regulations for the order and dispatch of business of all Council meetings and in
Committees, provided that the rules and regulations contained herein may be suspended by two-thirds (2/3) vote
of Members of the Council in any case for which provision is not made herein and shall not be debatable or
amendable.

3.11 The suspension of rules and regulations shall not apply to a Notice of Motion.

3.2 CALCULATION — TWO-THIRDS VOTE (2/3)

A two-thirds vote, shall be deemed to have been accomplished with the following voting in the affirmative:
e Six of nine members
e Six of eight members
e Five of seven members
e Four of six members
e  Four of five Members

Two thirds of the votes cast in the Affirmative, shall be at least two times more than the negative votes and the
votes shall be rounded upwards to the next highest decimal.

3.3 PARLIAMENTARY AUTHORITY

The governing legislation, the Procedural By-law, or any standing or special rules of order adopted by The
Municipality of West Nipissing shall govern the procedures of Council. Where inconsistencies exist, the current
edition of “Robert’s Rules of Order, latest edition” shall be the parliamentary authority, which governs the
proceedings of The Municipality of West Nipissing.

3.4 OFFICIAL LANGUAGES OF BUSINESS

Any person participating in a meeting of the Council, Committee of the Whole, Committee or Special Committee
may address themselves in English or French after the Chair has recognized them.

3.5 SEATING OF COUNCIL MEMBERS — CHAMBERS

The seating of elected Members of Council, at the Council table, shall be at the discretion of the Mayor. The
Mayor shall have the deciding voice as to the seating arrangements of members of Council who shall maintain
such seating arrangement for the term of Council or until otherwise directed by the Mayor.

3.6 COMMITTEE OF THE WHOLE CHAIRS — DEPUTY MAYOR - SELECTION

The Mayor will, in consultation with Members of Council, select the Committee Chairs for the Committee of the
Whole and the Deputy Mayor. The Members will support the final decision of the Mayor.

3.7 SEVERABILITY OF BY-LAW

If a court or tribunal of competent jurisdiction declares any portion of this By-law to be illegal or unenforceable,
that portion of this By-law shall be considered to be severed from the balance of the By-law, which shall continue
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to operate in full force and effect.

ARTICLE 4 - MEETINGS

4.1 INAUGURAL MEETING

The Inaugural Meeting of a new Council after a regular election and after a by- election, shall be considered the
Council’s first meeting and shall be held no later than 31 days after its term commences. Following a regular
election, the Inaugural Meeting will be held in the Council Chambers of The Municipality of West Nipissing
Municipal Office on the first Tuesday of November, commencing at 6:30 p.m.

41.1 The Clerk shall be responsible for the content of the agenda of the Inaugural
Meeting and the arrangements for the Inaugural Proceedings. The contents of the
Agenda shall be as follows:

a) Opening of the Meeting (opening ceremonies)

b) Mayor’s Declaration of Office and Oath of Allegiance

c) Councilors’ Declaration of Office and Oath of Allegiance

d) Mayor’s Inaugural Address

e) Adjournment

f) Inaugural Reception (meet & greet) for elected Council Members and invited guests
4.1.2 At the first meeting of a new Council after a regular election and after a by-election,

pursuant to Section 232(1) of The Municipal Act, 2001, a Member of Council shall not
take a seat on the Council, until the person takes the Declaration of Office in the English
or French version of the form established by the Minister for that purpose.

4.2 MEETING LOCATION

Meetings of the Council of The Municipality of West Nipissing shall generally be held in the Council Chambers of
The Municipality of West Nipissing Municipal Office. Notwithstanding, Council Meetings may be held from time
to time in other locations, as agreed upon in advance by Council.

4.3 MEETING SCHEDULE

Regular meetings of council shall be held on the first (1*) and third (3) Tuesday of every month, commencing at
6:30 p.m. With the exceptions of the months of July and August where there will be one (1) regular meeting held
on a date to be selected by Council on or before the first regular meeting in June of that Year.

4.4 CHANGES TO MEETING TIMES

In the event of extenuating (emergency) circumstances, the date, place and time of any meeting may be changed
by the Mayor or by a majority vote of the Members of Council.

4.5 STATUTORY HOLIDAYS

In the event that a meeting is scheduled on a statutory holiday, Council shall meet at the same hour on a date
following the Statutory Holiday, to be agreed upon by the Mayor in consultation with the CAO.

4.6 NOTICE —MEETING

Notice shall be given of all meetings of Council in the form of an Agenda detailing the order of business, which
Agenda will be published on the municipality’s website and provided to all members of Council before end of day
on the Thursday of the week preceding the Meeting to be held unless the day of meeting is other than that
provided by this By-law as identified under Sections 4.1, 4.2 and 4.3.

4.7 SPECIAL MEETINGS

4.7.1 The Mayor, in consultation with the CAO and after consulting with Members to ensure that
Quorum can be achieved, may summon a Special Meeting of Council by giving direction to the
Clerk stating the date, time and purpose of the Special Meeting.

4.7.2 The Mayor may not summon a Special Meeting if it is known that a Quorum of Council cannot
be achieved.

4.7.3  Upon receipt of the petition of the majority of the Members of Council, the Clerk shall
summon a Special meeting for the purpose and at the date and time mentioned in the
petition.

4.7.4  The Clerk shall give all Members notice of a Special Meeting of Council not less than forty-eight
(48) hours in advance of the appointed time for such a meeting.

4.7.5 Notice of the meeting shall be provided to Members of Council, by electronic mail and
attempt to contact the Members by telephone or as otherwise practical within the
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circumstances. In addition, notice of all Special Meetings of Council shall be posted on the
Municipality’s website not less than forty-eight (48) hours in advance of the time fixed for the
meeting. Notice shall also be given to the local media by electronic mail.

4,7.6  The written or verbal notice shall indicate the nature of the business to be considered, date,
time and place of the Special Meeting.

4.7.7 No business other than that indicated in the written or verbal notice shall be considered at the
Special Meeting.

4.7.8  All Special Meetings of Council shall be held in the Council Chambers, unless an alternate
location is specified in the notice of meeting as provided for under section 4.4.

4.8 EMERGENCY MEETING — NOTICE NOT REQUIRED

Notwithstanding any other provision of this By-law, an Emergency Meeting may be held, without written notice,
to deal with an emergency or extraordinary situation, provided that an attempt has been made by the Clerk or
her/his designate to notify the Members about the Meeting as soon as possible and in the most expedient
manner available.

4.9 LOCATION — EMERGENCY COUNCIL MEETINGS

In the event of an emergency declared by the head of Council or any other Lead Agency, as identified in the
“Emergency Management Act” within the confines of a declared emergency, where The Municipality of West
Nipissing Municipal Office is not accessible, the Municipal Office may be relocated and Council Meetings may be
held at any other convenient location, within or outside the geographical boundaries of the municipality, which is
accessible to Members of Council and staff.

4.10 OPEN TO PUBLIC

Meetings of the Council and Committee of the Whole shall be opened to the pubic except as provided for in
Section 4.12 of this Bylaw.

4.10.1 All Council Meetings opened to the public shall be recorded by the Clerk or his or her
designate, without note or comment on all resolutions, decisions and other proceedings and
shall also be electronically recorded (see General Provisions) and kept for archival purposes.

4.10.2 All meetings of Council and Committee of the Whole shall, in so far as is possible, be live-
streamed by YouTube or other streaming service as may be used by the municipality from
time to time. Inability to live stream any meeting due to technical reasons or internet
availability or interruption shall not invalidate or nullify any business arising from such
meeting.

4.11 ABSENCE OF NOTICE OF MEETINGS

4.11.1 Notwithstanding the provisions of Sections 3.1, 3.2, and 3.3, lack of receipt of the notice by
any member shall not affect the validity of the Meeting nor any action taken at the Meeting so
long as Quorum can be achieved for the called Meeting

4.11.2  Where proper notice is not possible, the Clerk will endeavour to make the Agenda and/or
details of the Meeting public as soon as possible after the Meeting has taken place.

4.12 CLOSED MEETING

Except as provided in this section, all meetings shall be open to the public. (Municipal Act s.239(1)).

Exceptions — As provided for under all sub-sections of section 239 of the current Municipal Act.
4.13 CLOSED TO PUBLIC — RESOLUTION

Before holding a meeting or part of a meeting that is to be closed to the public, a municipality or local board
or committee of either of them shall state by resolution the fact of the holding of the closed meeting and
the general nature of the matter to be considered at the closed meeting

4.14 CLOSED TO PUBLIC — LEAVE OF MEETING

Where a meeting or part of a meeting is closed to the public, all persons not specifically invited to remain by the
Council shall take leave from the Council Chambers. When in closed session, no one shall leave or re-enter the
meeting room without the approval of the Mayor or Committee Chair.

4.15 CLOSED MEETING - RECORDS

All meetings closed to the public shall be recorded without note or comment on all resolutions, decisions, and
other proceedings. In the event that a member of Council or staff attends a closed session virtually the Mayor will
ask if any person has any restrictions to comply with the closed session meeting.

4.16 CONFIDENTIAL MATTERS
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Members are to ensure that confidential matters disclosed to them during meetings closed to the public are kept
confidential. Any Member, who contravenes the confidentiality clause may be subject, by majority vote of the
Council, to penalties in accordance to ARTICLE IX - Code of Ethics.

4.17 CANCELLATION — RESCHEDULING OF MEETINGS

In the event of extraordinary circumstances, including but not limited to road closures and/or extreme weather
conditions, the Head of Council in consultation with the Chief Administrative Officer (CAQO), or designate, may
cancel a Meeting and the Clerk shall forthwith notify members of Council in the most expedient manner
available. The Clerk shall post notice of the cancellation immediately on the municipal website.

4.18 BREAK — MOTION TO

A 10-minute break shall be called at 8:00 p.m., or as soon as possible, following the conclusion of current item on
the Agenda. Should the meeting be close to termination the Chair may request a continuance in order to
conclude the meeting.

4.19 CURFEW — MEETING ADJOURNED

Meetings of the Council shall stand adjourned at the hour of 21h30 (9:30PM). Should Members of Council wish to
continue dealing with business beyond the curfew, a motion of two-thirds (2/3) of Members present and voting
shall be required to suspend the rule and to continue the meeting. In the event that a meeting is extended
beyond curfew as provided for herein, in no circumstances shall the meeting extend beyond the hour of 22h30
(10:30PM).

4.20 LEAVE OF CHAMBERS

Members shall not leave their place within the Council Chambers, until the Chair has declared the meeting
adjourned.

4.21 ELECTRONIC PARTICIPATION
4.21.1 Members shall endeavor at all times to meet, in-person, insofar as is practical or possible.

4.21.2 Members may participate electronically in a Meeting, which is open or closed to the publicin
the event of a situation or pandemic in which physical distancing, limited gatherings or
guarantine measures are required by local, provincial or federal public health agencies;

4.21.3 When a member or members wish to meet electronically for a reason other than provided
forin 4.21.2, such member shall, in advance of the time fixed for the meeting, request
permission from the chair to participate electronically, which permission shall not be
unreasonably withheld,

4214 Any Member participating electronically shall be counted in determining whether or not a
quorum of Members is present at any point in time and shall have all the rights of any other
Member who is participating in person.

4.21.5 The technology used shall enable electronic participation of Members in decision-making and
ensure the meeting can be open to the public, for example, but not limited to, telephone,
video or audio-conferencing.

ARTICLE5 - ROLES

5.1 COUNCIL

It is the role of Council to:

a) Represent the public and to consider the well-being and interest of the municipality

b) Develop and evaluate the policies and programs of the municipality

c) Determine which services the municipality provides

d)  Ensure that administrative policies, practices and procedures and controllership policies, are in
place to implement the decisions of Council

e)  Ensure the accountability and transparency of the operations of the municipality, including the
activities of the senior management of the municipality

f) Maintain the financial integrity of the municipality;

g)  Carry out the duties of Council under this or any other Act.

511 No individual Council Member may direct staff, to perform such duties that have not been
authorized by Resolution of the Council.

5.1.2 Members of Council shall respect and adhere to the Policies set by the Council and under no
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circumstances take it upon themselves individually to circumvent established Policies.

513 Members of Council — Members of Council may request information from the Clerk or
Members of Staff who have been assigned the responsibility of providing information, such
as meeting times, copies of documents, information on standard operating procedures.

5.14 Questions or issues surrounding operational concerns or complaints, excluding basic issues
covered in section 5.1.3 shall be directed to the Chief Administrative Officer or his or her
designate, who will then direct the questions or issues to the appropriate Manager.

5.2 HEAD OF COUNCIL AS CHIEF EXECUTIVE OFFICER

As Chief Executive Officer of a municipality, the head of council shall
a. uphold and promote the purposes of the municipality;
b. promote public involvement in the municipality’s activities;
C. act as the representative of the municipality both within and outside the municipality, and
promote the municipality locally, nationally and internationally; and
d. participate in and foster activities that enhance the economic, social and environmental well-
being of the municipality and its residents.

5.3 HEAD OF COUNCIL - MAYOR

It is the role of the Head of Council to:
a. Act as chief executive officer of the municipality
b Preside over Council meetings so that its business can be carried out efficiently and effectively
c. Provide leadership to the Council
d Without limiting clause (c), to provide information and recommendations to the Council with
respect to the role of Council described in Section 5.1 (d) and (e) of this By-law
Torepresent the municipality at official functions;
f. To act as Council’s representative when dealing with other levels of government, their agencies
and the private sector and the media on mattes relating to Council supported decisions;
g.  Tocarry out the duties of the head of Council under this or any other Act; and

o

5.4 ROLE OF MUNICIPAL ADMINISTRATION

It is the role of the officers and employees of the municipality to:
a. Implement Council’s decisions and establish administrative practices and procedures to carry out
Council’s decisions
b.  Undertake research and provide advice to Council on the policies and programs of the
municipality; and
c. Carry out other duties required under this or any other Act and other duties assigned by the
Council.

5.5 CLERK

It is the role of the Clerk to:
a. Record, without note or comment, all resolutions, decisions and other proceedings of the Council
b. If required by any Member present at a vote, to record the name and vote of every Member
voting on any matter or question
C. Tokeep the originals or copies of all By-laws and of all minutes of the proceedings of the Council
d. Perform the other duties required under this Act or under any other Act; and
e. Perform such other duties as are assigned by the municipality.

5.6 CHIEF ADMINISTRATIVE OFFICER

It is the role of the Chief Administrative Officer to:
a. Exercise general control and management of the affairs of the municipality for the purpose of
ensuring the efficient and effective operation of the municipality; and

b. Perform such other duties as assigned by the municipality.

ARTICLE 6 - DUTIES

6.1 COUNCIL

6.1.1 Itis the responsibility of every Member of Council to come prepared to every meeting by
having read all the material supplied, including agendas and staff reports, to facilitate
discussion and the determination of action at the meeting. Wherever possible, the Member(s)
shall make inquiries of staff, through the CAO, regarding materials supplied in advance of the
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6.1.2  All requests for substantive reports shall be by Council Resolution, which shall identify the
appropriate Department or Manager and objectives of the report.

6.1.3  No Member(s) shall have the authority to direct or interfere with the performance of any
work by administration of the Municipality of West Nipissing. All inquiries shall be directed
through the office of the Chief Administrative Officer.

6.1.4  All members of Council shall represent and support Council, declaring its will and implicitly
obeying its decisions in all things.

6.1.5 Members of Council shall clearly qualify any statement which deals with matters which have
not been approved or adopted by Council ether by resolution or by-law as being their own
personal opinion and not that of Council as a whole when addressing other levels of
government, the private sector or media.

6.2 MAYOR AND COMMITTEE CHAIR

6.2.1 The Mayor or Committee Chair shall preside over the conduct of meetings, including the
preservation of good order and decorum, ruling on points of order and deciding all
questions relating to the orderly procedure of the meeting, subject to an appeal to the
Council or Committee, as the case may be.

6.2.2 The Mayor or Committee Chair shall recognize any Member of Council or Committee (as the
case may be) who wishes to speak and determine the order of the speakers.

6.2.3 The Mayor or Committee Chair shall receive and submit in the proper manner, all motions
presented by the Members and to put to vote all questions, which are duly moved, and to
announce the result.

6.2.4 The Mayor or Committee Chair may speak and/or vote on any question, but if they wish to
make a motion they shall first leave the Chair by designating the Deputy Mayor, and if the
Deputy Mayor is absent, by designating another Member to act in their stead until the issue
has been fully resolved, after which the Mayor may resume the Chair. (Also see section 8.12)

6.2.5 It shall be the duty of the Mayor or Committee Chair to restrain the Members, within the rules
of procedure when engaged in debate.

6.2.6 It shall be the duty of the Mayor or Committee Chair to enforce onall occasions the
observance of order and decorum among the Members.

6.2.7 It shall be the duty of the Mayor or Committee Chair to inform the Members on any point of
order.

6.2.8 It shall be the duty of the Mayor or Committee Chair to adjourn the meeting without the
guestion being put forward, or to suspend or recess the sitting for a time to be named if
considered necessary because of grave disorder arising in the meeting.

6.2.9 The Mayor and Committee Chair shall represent and support Council, declaring its will and
implicitly obeying its decisions in all things.

6.2.10 The Mayor or Committee Chair shall clearly qualify any statement which deals with matters
which have not been approved or adopted by Council ether by resolution or by-law as being
their own personal opinion and not that of Council as a whole when addressing other levels of
government, the private sector or media.

6.3 HEAD OF COUNCIL -DEPUTY MAYOR

6.3.1 The Council shall, immediately following a new municipal election, appoint by By-law,
Member(s) of Council, to act in the place and stead of the Head of Council (recommendations
from the Mayor) when the Head is absent from the Municipality, is absent through illness, or
refuses to act on a one (1) year term to be re- evaluated for another recommendation by the
Mayor after the one (1) year period.

6.3.2 The Deputy Mayor while performing the duties in the place of the Head of Council shall have
all of the duties, rights, powers and authority of the Head of Council during the absence,
illness or refusal to act by the Head of Council.

ARTICLE 7 - CONDUCT DURING MEETINGS - DECORUM

The following rules of conduct and decorum shall be adhered to at all times during all meetings of Council or
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Committee of the Whole.
7.1 COUNCIL FLOOR — ENCROACHMENT

No person, with the exception of a Member of Council or an authorized employee of the Municipality shall be
allowed to come on the Council floor within the Council’s seating area during a meeting of the Council, without
permission of the Mayor.

7.2 DISTRIBUTION OF INFORMATION — HANDOUTS

No person except a Member of Council or an authorized employee of the Municipality shall before or during a
meeting of the Council, place on the desks of Members or otherwise distribute any material whatsoever. All
material, without exception, shall be submitted to the Clerk (or delegate) for distribution to Members of
Council.

7.3 MEMBERS OF COUNCIL — MUNICIPAL STAFF

No Member shall speak disrespectfully or shall they use offensive words in or against any Members of the
Council or municipal employees.

7.4 SPEAKING — SUBJECT OF DEBATE ONLY
No Member shall speak on any subject other than the subject currently being debated.
7.5 CRITICIZE — DECISION — EXCEPTION —RECONSIDERATION

No Member shall criticize any decision of the Council except for the purpose of moving the question to be
reconsidered.

7.6 PROFANE REMARKS - EXPELLED

Any individual (Member of Council or other), making personal impertinent, slanderous and profane remarks,
against a Member of Council, Administration or other, may be expelled from the meeting room by the
Mayor/Chair.

7.6.1 Noindividual shall complain to the Chair by using offensive or abusive language, and if the
individual refuses to apologize, the individual will be ordered to vacate the room immediately.

7.7 RULES OF PROCEDURE - DISOBEY

No Member shall disobey the Rules of Procedure or a decision of the Mayor or of the Council on questions of
order or practice or upon the interpretation of the Rules of Procedure.

7.8 BREACH — SEAT VACATED

Where a Member has been called to order by the Mayor for failing to observe the provisions of the Rules of
Procedure and the Member persists in any such disobedience after having been called to order by the Mayor, the
Mayor may immediately call to a vote, with no amendment, adjournment or debate being allowed, that such
Member be ordered to leave his/her seat for the duration of the meeting of the Council. But if the Member
apologizes he/she may, by vote of the Council, be permitted to retake his/her seat.

7.9 MEMBERS OF THE PUBLIC - CODE OF CONDUCT

Members of the public in attendance shall:

7.9.1 remain seated, except for the person who has been given permission to speak, through the
Chair

7.9.2 refrain from making noise or engage in a conversation between one another

7.9.3 listen to the person who is speaking and shall not interrupt said person

7.9.4 respect the fact that no person shall address Council without having been recognized by the
Chair

7.9.5 if requested, address questions and remarks to the Chair

7.9.6 Any member of the public, found to be disrespecting the code of conduct during a meeting,
shall be removed from the ongoing meeting.

7.10 USE OF ELECTRONIC DEVICES

All Electronic Devices shall be set to silent mode during a Meeting. Electronic Devices shall be permitted at the
Council table for the purpose of accessing the Agenda electronically and for obtaining such information as is
required by the member to conduct the business of Council. Electronic Devices shall not be for the purpose of
exchanging emails, texting, posting on social media or digital communication amongst members during the
Meeting.
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ARTICLE 8 - RULES OF DEBATE

8.1 CHAIR PRESERVE ORDER

The Mayor/Chair shall preserve order and decorum and decide questions of order, subject to an appeal, to the
Council/Committee by any Member.

8.2 ADDRESSING THE CHAIR

Any Member wishing to speak on any motion or resolution shall indicate his/her desire to speak by the raised
hand and shall not speak until recognized by the Chair.

8.3 ORDER OF SPEAKERS

When two or more Members wish to address the Chair, the Mayor shall recognize the Member, who in his/her
opinion, was first recognized followed by the other members is such order as the Mayor may determine.

8.4 DISTURBANCE BY MEMBER

No Member shall disturb another Member, or the Council itself, by any disorderly behavior disconcerting to any
Member speaking.

8.5 OFFENSIVE WORDS

No Member shall use offensive words during any meeting of Council or Committee meeting against any Member
of Council or staff.

8.6 VOTING — MEMBERS — SEATED

When the Chair calls for the vote on a motion or resolution, each Member shall occupy his/her seat and shall
remain there until the Chair has declared the result of the vote, and during such time no Member shall walk
across the room to speak to any other Member or make any noise or disturbance.

8.7 SPEAKING INTERRUPTION

When a Member is speaking, no Member shall pass between the speaker and the Chair or interrupt the speaker
except to raise a question of privilege, appeal from the decision of the Chair, or raise a point of order.

8.8 MOTION READ UPON REQUEST

Any Member may request a motion or resolution under discussion to be re-read at any time during the debate but
not so as to interrupt a Member while speaking.

8.9 SPEAKING - DURATION TIME LIMIT - FIVE (5) MINUTES

No Member shall speak to the same question or in reply for longer than five (5) minutes and no Member shall
speak more than once to the main question without approval of the Council, except, in explanation of a material
part of his or her comments which may have been misunderstood, but they may not introduce new matter. A
right of reply shall be allowed to a Member who has made a substantive motion to Council. It is understood that
during Committee of the Whole discussions, member may, at the discretion of the Chair, speak more than once
on a topic, provided that such opportunity is for the purpose of asking for clarification or providing information
not already shared, but not for the purpose of arguing.

8.10 QUESTION — MOTION UNDER DISCUSSION

A Member may concisely ask a question through the Chair only for the purpose of obtaining information relating
to the motion under discussion.

8.11 QUESTION INTEGRITY OF STAFF

A Member, while asking questions of staff through the Chair, shall at no time put into question the Municipal
Employee’s personal or professional integrity.

8.12 CHAIR PARTICIPATION - STEP DOWN - OTHER DESIGNATED

If the Chair desires to leave the Chair for the purpose of debate or moving a motion, the Chair shall designate
another Member to Chair the meeting until such time as the motion(s) and any subsidiary motion(s) applicable to
the main motion are decided.

8.13 MOTION — SECONDED - BEFORE DEBATE
All motions shall be seconded before they are debated or voted on.
8.14 MOTION - STATED BY THE CHAIR

After the Mayor/Chair puts any question, no Member shall speak to the question, nor shall any other motion be
introduced until the result of the question has been declared, and the Chair has stated as to whether the
guestion has been adopted or defeated.
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ARTICLE 9 - CODE OF ETHICS - CONFIDENTIALITY

9.1 CLOSED MEETINGS - SUBJECTS — PUBLIC INTEREST

Upon completion of Council meetings that are closed to the public, the decisions of the Council with respect to
any of the enumerated items listed in Section 4.11, and directions to Municipality Administration in accordance
therewith, shall then be reported publicly by Council to the extent that the public interest permits.

9.2 COUNCIL RESPONSE — CLOSED MEETING ENQUIRIES

The response of Council Members to enquiries about any matter dealt with during a closed meeting, prior to it
being reported publicly, shall be “this matter is still under advisement”, “no comment”, or words to that effect.
9.2.1 Any violation of order to this regulation, may result in exclusion of the offending Council
Member, upon a two-thirds vote of Council from future closed meetings of Council and that
Member shall no longer be provided with correspondence, materials or information proposed

to be dealt with Members of Council at a closed meeting.

9.2.2 The determination of whether or not a violation of orders to the closed meeting provisions of
this By-law and the length of the exclusion from